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3THKH U CJIY:KeOHOI0 IMOBeAEeHHS
PabO0THHKOB MYHHMIMIAJILHOIO 0I0I:KETHOr0 00Pa30BaTEILHOIO yUpesKIeHHS
JOMOJIHUTEJIBbHOI'O 06pa303amm

«ba0ymKHHCKHH HEeHTP A0NOJIHUTEILHOI0 06pa3oBaHHus»
(MBOY 10 «babymkuuckuit [IZIO»)

I'maBa 1. OBIIIUE ITOJIOXEHUSI

1. Hacrosimmii Koneke atuku u ciyxeGHOro mosenenus (manee — Kopekc)
pabOTHHKOB ~MYHHIMIAIBHOTO  GIOKETHOrO  00pa3soBaTENBHOIO  YUPEXKICHHUS
JOTIONIHUTENIBHOTO ~ 0Opa3oBaHus  «baOyIIKWHCKMHA IEHTp JONOJHUTENHHOTO
obpazoBaHus» (Janee — paOOTHHUKM YYPEXKIEHHMS), yCTAHABIMBAET OCHOBHBIE
IpaBUia Ciy)KeOHOro IOBeIeHHs pPaOOTHHUKOB YUPEKIEHWs, OOLIME HNPHMHIIAIIEI
NPO(QECCHOHANBHOM, CIy)KeOHOW STHKH, KOTOPBIMH JOJKHEI PyKOBOJICTBOBATHCS
PabOTHUKH YUIPEIKIEHHS.

2. Ilenbto Hacrosimero Komekca SIBIseTCS YCTAHOBIIEHME 3THYECKMX HOPM
CITly>)K€OHOTO IIOBEJEHUS DPAabOTHUKOB YYPEXIEHUS Ul JOCTOHHOTO BBITOJHEHMUS
MMHU CBOCH IPO(ECCHOHANBHOM NEATENBHOCTH, & TaKXKe CONEHCTBHE yKDPEILICHHIO
aBTOpUTETa PabOTHUKOB yUPEKASHUS, HOBEpPHS IPaXIaH K paboTe YUpexIeHHS U
obecrieyeHre €IMHBIX JTHYECKMX HOPM M MPHHIMIOB CIyXeOHOrO IOBEIEeHHUS
PaOOTHHUKOB YUIPEKIECHHS.

Hacrosumii Konekc mpu3BaH TOBBICUTH 3((EKTUBHOCTh BBHITOTHEHUS
pabOTHUKAMH YUYPEXAEHHS CBOMX MOJDKHOCTHBIX OOS3aHHOCTEH, YBa)KHUTEIHHOTO
OTHOIICHHUS K AESATEIbHOCTH paOOTHUKOB YUPEXK IEHUS.

3. Hactosmuit Kogekc paspaGoTan B COOTBETCTBHH C OenepaibHBIM 3aKOHOM
oT 25 nexkabps 2008 N 273-®3 "O mporuBomeidcTBUM  KOpPYILHH",
OOLIENPU3HAHHBIME HPABCTBCHHBIMH [NPHUHIUNAMA M HOPMAaMH POCCHICKOrO
obIIecTBa 1 rocyaapcTaa.

4. TIpu 3aKIFOYEHUH TPYIOBOTO IOTOBOPA PYKOBOIMTEND YIPEXKICHNUS 00s3aH
O3HAaKOMHTh pabOTHHKA yUpexxaeHus ¢ HacTtosumm Konexcom.

5. 3HaHWe M coOmoneHHe PabOTHUKAMH YYPEXKIEHHS HOPM HACTOSIIEro
Konexca siBisleTcs oHMM M3 KPHTEPHEB OLEHKHM KayecTBa UX IPO(ECCHOHANBHOM
JESITENbHOCTU U CIIyK€OHOT0 IOBEIEHHS.

6. Hapymenue paGoTHHKOM ydupexaeHus = HopM Hacrtosmero Komekca
IOMJIEXKUT MOPAJIBHOMY OCYXXIEHHIO, MOXET YYUTBHIBATHCS TIPH IPOBEINECHUU
aTTeCTallii pabOTHHKOB HAa COOTBETCTBHE 3aHUMAEMOM JIOJDKHOCTH, IIPH
IIPUMEHEHUHU JUCHUILIMHAPHBIX B3BICKAHUM, IIPU IMOOIIPEHHH PabOTHHUKOB, a B
CiydasxX HapylIeHWss WM 3aKoHozareiabcTBa Poccuiickoit ®@exeparuu  u
CeepanoBckoif  00macTéd  paGOTHUK — yUpexKIECHUS HECET OTBETCTBEHHOCTD,
IIPEyCMOTPEHHYIO 3aKOHOAaTeNLCTBOM Poccutickoit deneparum.



Iaea 2. OCHOBHBIE IPABIMJIA CJIYKEBHOI'O IIOBEJEHMSI
PABOTHHUKOB YUYPEXJIEHHWS

7. OCHOBHbIE IIpaBHa CIy)KeOHOTO IOBEJIEHUsS PAOOTHHKOB YyUPEHKICHHS
SBIISFOTCS TIOBeIeHHs rpaxaan Poccuiickoi Penepaliil B CBA3M € OCYIICCTBICHUCM
uMA TIpO(ECCHOHANBHBIX TOJDKHOCTHBIX OOS3aHHOCTEH B Ccdepe JeATeNbHOCTH
YUPEKISHUS. ,

8. PaGOTHHKM ydpexIeHus], CO3HaBas OTBETCTBEHHOCTh MEPEJ FOCYAPCTBOM,
OOIIECTBOM ¥ FPakKIaHaMU, IIPU3BaHbL:

1) HCHONHATH JOJDKHOCTHBIE OOS3aHHOCTH HOOPOCOBECTHO M Ha BBICOKOM
npo(eCCHOHANEHOM ~YpPOBHE B IEMAX OOeCHedeHus > dexkTHBHOE PabOTHI
YUpeKACHNUS;

2) MCXOIUTH W3 TOTO; YTO NPHU3HAHKE, COONIOCHHE U 3allUTa 1PaB U cBobon
yejoBeKa W TPaKJaHWHA OIpPENENAIOT OCHOBHOM CMBICH M CONCPXAHHE
NeSITEeNBHOCTH PAOOTHUKOB YUPEKICHNUS;

3) OCYIECTBIATE CBOIO AESTELHOCTH B MPe/IENax OMHOMOYHH yIPEeK ICHILS;

4) obecreunBaTh paBHOE, OECIPUCTPACTHOS OTHOIIECHUE KO BCEM bu3nuecKuM
¥ IOpHUAMYECKAM JIMIAM, He OKa3bIBaTh IPEANIOYTEHHE KaKUM-JIH00 OOIIEeCTBEHHBIM
VA PENTUTHO3HBIM OOBEINHEHUAM, MPOPECCHOHATBHBIM UM COLUAIIBHBIM IPYIITaM,
rpaJaHaM W OpPraHM3allisM M He JOMYCKaTh NPeAB3ATOCTH B OTHOIICHMM TaKHX
00be IUHeH M, TPYIII, [PaKIaH | OpraHu3aIluii;

5) wmckmrouaTh OEWCTBHS, CBS3aHHBIC C BIUSHUEM KaKuX-THOO JINYHBIX,
MMYILIECTBEHHBIX,  (DMHAHCOBBIX M  MHBIX  HHTEPECOB,  MPCIATCTBYIOMIMX
7100pOCOBECTHOMY HCIIOJIHEHHMIO MM TOJDKHOCTHBIX 00s13aHHOCTEH;

6) yBeIOMIISITH PYKOBOAMTENS YYPEKICHHs, OPTaHbl IMPOKypaTyphl U (wnn)
IpyrHe TOCYIapCTBEHHBbIE OpraHel 000 BCEX CIydasx oOparrieHuss K pabOTHUKY
YUpPEKIEHHs KaKUX-JHOO JIHUI[ B HENSX CKIOHCHUs K COBEPIICHNIO KOPPYIIHOHHbIX
Y MHBIX ITPaBOHAPYLIEHUM;

7) cobmronaTh yYCTaHOBJIEHHBIE (enepalbHbIMU H 00JIaCTHBIMH 3aKOHaMH
OTpaHMYeHMs] X 3alpeThl, CBS3aHHBIC C HCIOIHEHHEM npodecCHOHAIBHEIX,
CIIy»KeOHBIX 0053aHHOCTEM;

8) cobmonaTh 6eCTIPUCTPACTHOCTD, HCKIIOYAOIIYI0 BOSMOKHOCTE BIIMAHMA Ha
UX TIPO(QECCHOHAIBHYIO JEATENBHOCTh PELICHHH MOIUTHICCKUX mapTHd |
00I1IeCTBEHHBIX O0bEeqUHEHUN;

9) IPOSIBIIATH KOPPEKTHOCTH U BHEMATENBHOCTh B OOAIICHUH € IPax/aHaMK
Y JOJDKHOCTHBIMY JIMLIAMU,

10) TPOSIBIATH TEPIUMOCTh U yBaXKEHHE K OOBIYasM M TpaivUUsM HapOLOB
Poccud ¥ JpPYTMX TOCYAApCTB, YYHMTHIBATH KyJIbTYPHBIE ¥ HHBIC 0COOEHHOCTH
Pa3IMYHBIX OTHHYECKUX, COLUANBHBIX TPy | koH(eccuil, CrIocoOCTBOBATH
MeXHAIIMOHAIEHOMY U MEXKOH(ECCHOHATTBHOMY COITIACHIO;

11) BO3IEPIKUBATHCS OT MOBEIEHHS, KOTOPOE MOIIO OBI BBI3BATH COMHEHME B
IOOPOCOBECTHOM ~ HCIIONHEHMH  PabOTHUKOM  yUPEXKICHUU JTOJDKHOCTHBIX
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00sI3aHHOCTEH, a Takxe U36eraTh KOH(IMKTHBIX CUTyallul, CIIOCOOHBIX HAHECTH
YIIEepO ero pemyTaluy Ui aBTOPUTETY YUPEKICHHUSE

12) [OpuHMMaTh  IIPeLyCMOTpPEHHBIE  3aKOHOAATENHCTBOM  POCCHIHCKOI
Qenepauun u Bomoroxckoit  o6nacTi Mepsl mo HEJIOMYIIEHUIO BO3HUKHOBEHUS
KOHQIIMKTa HHTEPECOB M YPETYIHPOBAHHIO BO3HHKIIIHX Clly4aeB KOH(JIHKTA
HUHTEPECOB,

13) He ncnonB30BaTH CiyKeGHOE MONOKEHHE IS OKA3AHHS BIUSHHS HA
ACATCIBHOCTE  FOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBIICHHMS,
OpraHU3alH, TOIDKHOCTHBIX JIHI, FOCYAapPCTBEHHBIX ¥ MYHHULUTIATBHBIX CILyXKaIuX
¥ I'paXX[iaH MIPY PEIICHUH BOIPOCOB JIMYHOTO XapaKTepa;

14) BO3NEPKUBATHCS OT IMyGIMYHEIX BBICKA3bIBAHMIA, CYXJIEHUH U OIIEHOK B
OTHOIICHHH NCATCIIBHOCTH YYPEXKICHHUS, €r0 PYKOBOIJUTENS, €CIIH 3TO HE BXOIHUT B
AOTKHOCTHBIC O05A3aHHOCTH PabOTHUKA yIPEK ICHHUSL,

15) cobmonars ycraHOBNEHHBIE mpaBmIa IyOJIMYHBIX BBICTYIUIEHHH |
IIpe0CTaBIeHUsI KOHUAEHIIMATEHON HHPOPMAIIHH;

16) yBaXMTENBHO OTHOCHTBCS K JE€SATENBHOCTH IIPEJCTaBUTENeH CpENCTB
MaccOBOX MH(OPMaLHH 10 HH()OPMHUPOBAHHMIO OBIIECTBA O pabote yupexiaeHus, a
TaroKe  OKasbIBATh COJACHCTBME B IONyYeHHH JOCTOBEPHOM HH(GOPMAIMH B
YCTaHOBJIEHHOM TIOPSIJIKE;

17) mocTostHHO CcTpeMuUThCS K 06eCIIeYeH 0 KaK MOKHO Goliee 3G heKTHBHOIO
PACTIOPSDKEHUS PECypcamu, HAXOMSIIUMUCS B cdepe OTBETCTBEHHOCTH paGOTHHKA
YUPEXIECHUS.

9. PaGOTHHKM yuUpE&X[eHHs B CBOeH NESATENBHOCTH HE NOJDKHEL JOITyCKaTh
HapyIlICHHE 3aKOHOB M HHBIX HOPMATHMBHBIX IIPABOBEIX aKTOB, HCXONS U3
IOIATHIECKOH, 9KOHOMUYECKOH LeTecO06Pa3sHOCTH JIMGO 10 HHBIM MOTHBAM.

10. PaGoTHHKH yupexaeHHS 06SA3aHBI IIPOTUBOAEHUCTBOBATh IPOSIBIEHUIM
KOPPYIILIHH.

11. PaGoTHuku yupexmeHus 00s3aHBI IPEANPUHUMATH Mephl 110
NPOQHUIAKTHKE KOPPYILMH B IOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIHECTBOM
Poccuiickoii Qenepanyu 1 Bonoroackoii 061acTH.

12. PaboTauk yupesxnenus o6s3aH IPHHUMATE COOTBETCTBYIOIUE MEPHI 110
obecriedeHHI0  G€30MacCHOCTH | KOHQUIEHIMANBPHOCTH  MHMOpPMALUK, 3a
HECAHKIMOHNPOBAHHOE pasIallleHHe KOTOPOH OH HECeT OTBETCTBEHHOCTH WIH ()
KOTOpasd CTana W3BECTHA €My B CBS3H C HCIONHEHHEM WM JOJDKHOCTHBIX
00sI3aHHOCTEH.

13. PaboTHUK ,  yupexneHus, HaJieJICHHBIH OpraHU3alMOHHO-
PacCIOpANIUTEIEHBIME - TIOTHOMOYMSAMH 110 OTHOIIEHHIO K JPYTHM paGOTHHKAM
YUPEXKICHUSI, TOJDKEH:

1) Owite  o6pasuom  mpodeccroranm3MA, OesympeuHo#t  pemyranuy,
CIOCOOCTBOBATH ~ (DOPMUPOBAHUIO B  yUpeKACHHH OnaronpusTHOro IS
3G (dEKTHBHOM pabOThI MOPATBHO-IICUXOIOTHIECKOr0 KIIAMATa;

2) NpUHMUMATH Mepsl MO NPEJOTBDPALIEHUIO H YPETYJIUPOBaHUIO KOHGIUKTA
HHTEPECOB B YUPEIKIECHUN;
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3) IPMHUMATE MBI [0 MPeyTIPEKIEHHIO KOPPYILIHMH B YYPEKICHUM,

4) He NOMyCKATh CIIy4aeB NPHHYKIEHUS PabOTHUKOB YUPEXKAEHHS K YYACTHIO
B ACSTCILHOCTH IIOIUTAECKHX TAPTUH U 0BIIECTBEHHBIX 00'beIHHEHHUIA;

5) UpuUHEMAaTh MepH K TOMY, YTOOBI TOAYMHEHHBIE €My paGOTHHUKH
YAPEKICHUA HE NOIyCKald KOPPYNIHOHHO ONACHOTO IIOBENEHHMS, CBOHM JIHYHBIM
TIOBC/ICHUEM TIOZIABATE IPUMEP YECTHOCTH, OECTIPHCTPACTHOCTH 1 CIIPaBEIJIUBOCTH;

6) HECTH OTBETCTBEHHOCTH B COOTBETCTBHHY C 3aKOHOJIATENBCTBOM Poccuiickoit
Dezepauu 1 Bosoroackoit o6nacTy 3a neicTBHs min Oe3nelicTBYE MOTYHHEHHBIX
€My PabOTHMKOB, HAPYINAIONINX MPABUJIA CIIy>KeOHOTO IIOBENECHUS M IPHUHLIAIIEI
NPOYECCHOHANBHOMN, CITY>KeOHOM STHKH IIOBEICHUSI, YCTAHOBIICHHBLIE HACTOSIIHAM
Kozekcom, ecnu on He mpumsin MEpPBI 10 HEIOIYIICHUIO TaKUX AEeHCTBHH WU
Oe3melcTBHUS;

7) ¢ TOHHMaHHEM OTHOCHUTHCH K KOJUIeraM, TpHU3HaBash WX IPaBO HMETh
COOCTBEHHOE IPODECCHOHATEHOE CyKIIEHHE.

I'napa 3. OBINUE ITPUHITUIIBI IMPO®ECCHOHAJIBHOMN,
CIYKEBHOU Y TUKU PABOTHUKOB YUYPEXJIEHUSA

14. PaboTHHK ydupesxneHHs o06s3aH 3(Q(hEeKTHBHO HCIIONB30BATh CIIy)KeGHOE
BPEMSL 11 TOCTIKEHUS HAUOOIBIIEH Pe3yIbTATHBHOCTH B paboTe.

15. PaboTHUK yupexknmeHHs 00s3aH B YCTaHOBIICHHEIE 3aKOHOMATEIHCTBOM
Poccutickoit @enepamuu u Bomoronckoii obiacTy CPOKHU MPHHUMATh 00OCHOBAHHEIE
PCIICHUS B paMKaX CBOEM KOMIIETEHIIMM W HECTH 3a HUX IIEPCOHAIIBHYO
OTBETCTBEHHOCTb.

16. PaboTHuK yupexneHus 00s13aH  COOMONATE HOPMBI  CIIYXKeGHOTO
HOMYHHEHH, CIIENYIOIIHE, U3 OTHOLIEHUM PYKOBOJUTEINS U IO YUHEHHOTO.

17. Henomyctumo mis paGorhuka YUPEKACHUA HCIOIb30BaTh CIIyXeOHYIO
MH(OPMALMIO B HECITyKeGHOM cdiepe s TOCTIKEHHS KaKUX-JIMOO JTUYHBIX U (WMIJIK)
KOPBICTHBIX IIEJIEH.

18. PaboTHUK y4pexmeHHS oikKeH BO3JIEPXKUBATHCS OT JIFOOBIX JEHCTBUI,
KOTOpBIE MOTYT OBITh PACHEHEHBI KaK OKa3aHHe IIOKPOBUTEThCTBA KAKAM GBI TO HU
OBLIO JTHIIaM B IIEJsIX NPHOOPETEHHs MU IIpaB U (HJIH) OCBOGOXKIEHHS HX OT
00s13aHHOCTEH. ,

19. PaborHUK YIPCXKIOCHUS  NOJDKEH MCIIOJNb30BaTh TOJBKO 3aKOHHBIE H
STUYECKHE CIIOCOOBI MPOIBIKEHUS IO CITyXKOe.

20. PaGOTHHK yYpexIeHHs OTBedaeT 3a OPTraHU3alHI0 U COCTOSIHHE CBOErO
pabodero MecTa U COGMIONEHHE YCTAHOBIECHHOTO HOpsiIKa pabOTEl CO CIIYKEOHBIMU

JIOKyMEHTaMH.
21. PaboTHuKY yupexneHus 3alpEeINaeTCsl BBIHOCHTH 3a IIPEIEIEI
MECTOHAXOXK/JCHUS YUPEKICHUSI HMYIIECTBO, MOKYMEHTBI, IpPEAMETHl WU

MaTepUalIbl, NMPHHAUISKAIME 3TOMY YYPEkICHHUIO, 0e3 COOTBETCTBYIOIIET0 HAa TO
Pa3pEIeHUsI PyKOBOAUTEINS YUPEXK ICHHUS.



22. Tlepen yxomom B OTIYCK MM YOBITHEM B CilykeGHyO KOMaHUPOBKY
PabOTHHK YUpeKIeHUs 06S3aH OCTABHTE B HalIeXxalem BUIE ClyKeOHOe MecTo,
CPCACTBA OPITEXHMKH U JIpPYTHEe MaTepHabHbIE LIICHHOCTH, HaxXOMSIIHECS B €ro
PacCllOpsDKEHUH, TepefaTh HEUCIIOJHEHHEIE AIOKYMEHTBI ~ HEIIOCPEJCTBEHHOMY
PYKOBOZUTEIO sl IPUHATHS PELICHHS O [IOPYYEHUH UX IPYTOMY HCIIOTHHUTEIO.

23, PaboTHuky YAIPEXACHHUs CIeMyeT COOMONATh NEIOBOH CTHIIL B OJIeX]IE,
KOTOPBIA  OTJIMYAIOT OHIHATBHOCTS, CACPXKaHHOCT,  TPaAUIIHOHHOCTE,
aKKypaTHOCTS.

24. PabOTHHK yupexmeHus AOIDKEH  TIPHAEPKUBATHCS PEYEBBIX HOPM
T'PAMOTHOCTH, OCHOBAaHHOM Ha HCIIOJIB30BAHUH OOLIENPHUHSITHIX TIPaBHIL pycckoro
sA3bIKa. B peun paGortHmka YIPEXICHHUS HEIPHEMIIEMO YIIOTpebiIeHue HEYMECTHBIX
CJIOB M PEYEBBIX OOOPOTOB, PE3KUX M LHUHHYHEIX BBEIDQXXCHHH OCKOPOMTEIHLHOIO
Xapakxrepa, HCHOPMATHBHO# JIEKCHKH.

25. PaGoTHHK yupexaeHus o6s3an COOMIOaTh HOPMEI JIEJIOBOrO 3THKETA B
OOIIEHNUH ¢ IpakIaHAMH U APYTHMU PabOTHUKAMH yUperKIeHHUS IIPH UCHOJIHEHUHN
AOJDKHOCTHBIX 00S3aHHOCTE}].

26. PaGOTHHK yupeskneHns He NOIDKeH OTBEYaTh Ha OCKOPOJIEHHS], OOBUHEHHUS
WK KPUTHKY BCTPEYHBIMH OOBHHEHHSIMH, OCKOPOJNIEHUAMH, KPUTHKON WM HHBIMH
TIPOSBIICHUSIMU arPECCHH, YHIDKAIOIMMHE Y€CTh U TOCTONHCTRO YyeJloBeKa.

27. PaboTHHK yupexneHus AOJDKCH CTPEMHTBCS B JO0OH CHTyaruu
COXPAHATE IMIHOE JOCTOMHCTBO, OBITH 06Pa3IIOoM IIOBEJICHUS, JOOPOMOPSIIOYHOCTH U
€CTHOCTH BO BCEX cepax 0OIIeCTBEHHON JKH3HA.



